NEXPRESS FAST ADD FOR ILL AND CIRCULATION
	From Cataloging, chose New Record

Choose Fast Add for ILL and Temporary Circulation
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	Click in the 000 and the 008 fields. They will automatically fill in information.
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	Fill in the 100a and the 245a fields. Click on the + sign to add additional fields.
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	If it is not a book, fill in type of material in 245h
	[sound recording]

[videorecording (DVD)]

[videorecording (VHS)]



	Put a local note in the 500a field
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	For Fast Add ILL, put ILL number in 500a field
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